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This job description in no way states or implies that these are the only duties to be performed by the
employee occupying this position. Employees may be required to follow other job-related instructions
and to perform other job-related duties as requested, subject to all applicable state and federal laws.
Job functions may be subject to modification at the organization’s discretion.

FARMERS RISING OB DESCRIPTION

POSITION TITLE: Mobile Grocery Project Coordinator
REPORTSTO: Executive Director

FLSA STATUS: Part-time; Hourly

STARTING WAGE: $20/hour plus benefits

JOB SUMMARY

Farmers Rising seeks a qualified applicant to serve as Project Coordinator for a new
Mobile Grocery Initiative in Rockford, IL. The Mobile Grocery Initiative’s mission is to
provide fresh, affordable food to underserved communities in Rockford, and to
increase access to nutritious food while promoting sustainability and convenience to
residents in low-access neighborhoods.

The Mobile Grocery Project Coordinator is a detail-oriented and organized individual,
skilled at project coordination and eager to support a multi-agency partnership effort.
Duties include tracking and monitoring project finances and implementation;
participating in monthly Food Insecurity Task Force meetings; organizing and
facilitating Mobile Grocery Advisory Council meetings; and coordinating logistics
related to Mobile Grocery distribution sites. The Coordinator also facilitates
connections between local farmers and City Center Market to increase utilization of
local food over time; participates in grant reporting and other reporting needs specific
to the project; and helps publicize and promote project impact to stakeholders and the
Rockford community.

Candidates with experience working in areas experiencing food insecurity in Rockford,
IL are strongly encouraged to apply.

DESCRIPTION OF SUPERVISORY RESPONSIBILITY

None

EDUCATION and EXPERIENCE
High School Degree or GED
Two (+) years experience in program coordination and/or project management.

REASONABLE ACCOMMODATIONS

Reasonable accommodations may be made to the job description and requirements to
enable individuals with disabilities to perform the essential functions of this position.



FARMERSE

BRISING

LEARN - BIIIIW CONNECT

ESSENTIAL OB FUNCTIONS

Financial management and record-keeping:

e Assist in developing and monitoring project budget;

e Track and monitor project finances; process invoices and expenses; ensure
timely payments;

e Maintain internal controls; follow established Generally Accepted Accounting
Procedures (GAAP);

e Work closely with the Executive Director to evaluate progress toward
programmatic and grant-specific goals, and complete project grant reports.

Project Coordination, Marketing, and Outreach

e Write and provide regular impact and financial reports to the Mobile Grocery
Advisory Council, the Food Insecurity TaskForce, and the Farmers Rising Board
of Directors;

e Facilitates connections between local farmers and City Center Market to increase
utilization of local food in the Mobile Grocery Initiative over time;

e Collaborate with Farmers Rising's Marketing Manager on project marketing and
advertising needs;

e Publicize and promote project impact to stakeholders and the greater Rockford
community.

Support Farmers Rising’s Organizational and Programmatic Objectives
e Be informed about Farmers Rising’s mission and broader programmatic efforts;
actively participate in Farmers Rising staff meetings and collaborations;
e Positively represent Farmers Rising at public and other community events;
e Other duties as assigned.

REQUIRED EDUCATION and EXPERIENCE
High School Degree or GED.
Two (+) years experience in program coordination and/or project management.

DESIRED SKILLS

Experience using QuickBooks, MS Excel, and Google Suite.

Excellent verbal and written communications skills.

Attention to detail and problem-solving skills.

Genuine interest in Farmers Rising’s mission and objectives of Mobile Grocery Project.
Familiarity with nonprofit organizations and grant-supported work.

Familiarity with local food, sustainable agriculture, and food access.

TOAPPLY

Interested applicants are invited to apply by following the instructions on our website.


https://www.farmersrising.org/employment.html

